
 

 

 

Names on this report are fictitious. 



Second 

comment 

quantifies how 

good the 

progress is with 

an adjective 

e.g. expected, 

limited, within 

the level, very 

good, some, 

excellent, etc… 

Remaining bullet points have to be coherent. That means the order should relate closely to the curriculum area. For 

reading, start with comprehension skills, then decoding. For writing, deep features then surface, and for maths, 

strategy and then knowledge. Bullets are brief and simple. Bullet points are taken from teachers’ planning. Students 

should be able to recognise these comments as learning intentions they have had in the past, either from small 

group teaching and/or whole class lessons and/or as a personal goal. 

Second 

comment 

denotes 

progress in a 

quantifiable 

way. 

First bullet 

point states 

current 

achievement 

in relation to 

National 

Standard  

Diagram should help parents and whānau get a 

quick idea of progress and achievement.  

 



 

 

Next Learning Step(s) could originate from a variety of sources. It could be a gap from recent teaching and 

learning, a gap highlighted from an assessment task, an indicator from the literacy progressions or National 

Standards documents, or an outcome from the next level or stage (in the example below it would be a goal 

from Early Stage 6). It should be written as a learning intention to help with future teaching and learning. It 

should be coherent, easily linking back to the bullets in the main reading, writing or maths comments box 

above. 

The entire report should be in ‘plain language.’ Teachers need to consider the vocabulary they use to describe 

learning. Consider the reader. Could the student read and understand the report or explain it to their parents? 

Could all parents read and understand all the words? Is the vocabulary from common phrases or words used 

in class lessons? Teacher jargon should be either kept to a minimum, or explained with an example, like in the 

maths comments above, or even removed entirely, like the ‘inference’ comment in the reading example 

above (‘finds ‘hidden’ meanings…’).  



 

‘How to help at home’ should help parents to complete a manageable task at home. The hints and tips should 

clearly link to the Next Learning Steps boxes. Teachers could choose one or two goals from the next steps for 

reading, writing or maths. In the example below, a writing comment was chosen as this was the curriculum 

area in which ‘James Spader’ had not reached National Standard. Note how the example is very specific and 

based closely on the next learning steps; seek to provide hints and tips for parents to support learning goals. 

First few 

sentences 

should 

summarize 

the progress 

and 

achievement 

of the entire 

report.  

The rest of the 

general comment 

box needs to tell 

the ‘true’ story of 

the student: their 

work habits, the 

special strengths 

or areas to 

develop, 

attendance, 

whānau goals, 

teacher aide 

assistance, and 

commenting on 

the school values. 


